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Advance Configuration for Administrators  
(Finance)  



 Step 1: Login using your user name and password to the system 
 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: General  
 

 

 

 

 



1. Under tools option 

2. Under configuration option 

3. Select general  

 

 

Can change the details according to the relevance 

 

Here user can change the default general settings of the finance system. Like logo, display 

modes, etc. 



Step 3:  voucher 

 

1. Under tools option 

2. Under configuration option 

3. Select voucher 

 

 



 

1. Put the relevant tick according to the requirements 

2. Put the tick to select 

3. Select from the drop down menu 

4. Change if needed 

5. Click to save changes 

 

Step 4:  Customize 

 

 

1. Under tools option 

2. Under configuration option 

3. Select customize  

 

 

 

 

 

 



Put the tick to select an option. And click on done to save changes. 

 

 

 



 

 

Step 5: Link With Rates 

 

 



 

1. Under tools option 

2. Under configuration option 

3. Click on Link With rates 

 

Put the tick to link with rates. 

 

Step 6: Project Base Features 

 

 



1. Under tools option 

2. Under configuration option 

3. Click on Project Base Features 

 

 

1. Click to save changes 

 

 

 

 

 

 

 

 

 

 



Step 7: Module Configuration 

 

1. Under tools option 

2. Under configuration option 

3. Click on Module Configuration 

 

 

1. Put the tick to select any option 

2. Click to save changes 

 



Step 8: Assets 

 

 

1. Under tools option 

2. Under configuration option 

3. Click on Assets 

 



 

 

 

 



 

 

Step 9: Inventory / Invoice 

 



1. Under tools option 

2. Under configuration option 

3. Click on Inventory/ Invoice 

Put the tick to select options 

 

 



 

 

 

 

1. Click to save changes 

 

 

 

 

 

 

 

 

 



Step 10: Web Service Users 

 

1. Under tools option 

2. Under configuration option 

3. Click on Webservice users 

 

1. Search By : Select the category to search 

2. Search For : Enter the details relevant to selected category to search 

3. Click to search 

4. Click to add a new user 


